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TEAM MANAGERS

MATCH DAY

U13’s and up hand out 3-2-1-voting slip – example enclosed
For home games organise official match balls (u12 – u17 match balls stored in referees room), referee will check before commencement of game, for home games ensure canteen & BBQ volunteers are ready.
For all games, linesman, first aider, ground steward 
TEAM SHEETS
Fill out team sheets example enclosed, get the starting 11 from the coaches ½ hour before kick off.
Have all registration cards handy. They must be available for referee/team manager to sight, (no card no play)  
On away games leave “ball used” blank on team sheet for referee to fill in, or check the away team ball before filling in.
U11’s and down team manager usually keeps sheets till end of game, make sure everyone that needs to sign does so. The white copy gets posted to FFSA, home club gets pink copy away club keeps the blue copy.
(It’s all written on the top left corner)/
U12 and up when there is an official referee will take the white copy.
All results will need to be sent to junior delegate or the nominated person and advise them of the results, red/yellow cards.
All injuries need to be reported to the junior delegate (wether it is from training or game day).

GENERAL DUTIES

Support Coach & Assistant Coach when asked e.g. typing info, advise players/parents of any relevant information.
Roster for canteen, BBQ, Ground Steward & Linesman.
Check pigeon holes (behind the roller door near change rooms) & email at least twice a week.
Advise Junior Delegate of cancelled training or if having a social event or anything different. 










GRIEVANCE PROCEDURE:

· Issues within the Team should be first directed to the Coach.
· Issues with the Coach can be directed to the Team Manager.
· Any issues which cannot be resolved at a Team level must be directed to the Junior Delegate, or in the case of a coaching issue to the Coaching Director.
· The Club has people trained in conflict resolution and we encourage any issues to be brought forth before they blow out of proportion.
· All grievances will be taken seriously, remain confidential where necessary. 


STEVE EBERT 			MONIKA CADMAN
COACHING DIRECTOR		JUNIOR DELEGATE
CONTACT DETAILS			CONTACT DETAILS
MOBILE 0407 177 867			MOBILE 0401 452 806
EMAIL sarasteve@aapt.net.au	EMIAL monikakay@optusnet.com.au
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